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Dear Parents/Guardians, 18t December, 2020

Arrangements of face-to-face class suspension

The Government announced on November 29 that in light of the worsening situation of the COVID-
19 epidemic, all kindergartens as well as primary and secondary schools (including special schools and
schools offering non-local curriculum) will suspend face-to-face classes and school activities starting from
this Wednesday (December 2) until the beginning of school Christmas holidays.

From December 2 to December 17, S1 — S5 students will switch to online live lessons by adopting the
timetable and routine of the face-to-face suspension in September. For details, please refer to the appendix
of this circular and e-Notice (circular 5) issued on August 28, 2020. The class time is from 8:30 a.m. to
12:50 p.m. The teacher of each subject will take the roll call at the beginning of each lesson.

For the arrangement of S6 classes, as the EDB understands that the sector and parents are deeply
concerned that S6 students have to face public examinations soon, schools are allowed to arrange S6
students to attend on-campus lessons to prepare for the public examinations or take internal examinations.
However, in view of the deteriorating condition of COVID-19, the school has decided not to arrange face-
to-face lessons for S6 students from December 2 to December 9. Students will attend online live lessons as
all other forms during this period. On or before December 8, the school will inform all S6 parents and
students of the lesson arrangement from December 10 to December 17.

Besides, due to the pandemic, the ‘Golden Jubilee Thanksgiving Ceremony’ originally scheduled on
December 18 will be cancelled. Instead, the Christmas Service will be held online on that day. The details
will be announced later.

During the period of suspension of face-to-face classes, the school will remain open to take care of
those students who have to go back to schools because of the lack of carers at home. The school will arrange
staff to be on duty to handle school affairs, answer parents' enquiries and take care of those students who
have returned to schools. The school will also ensure that the campus environment is clean and hygienic.

Once again, our school would like to urge parents to put in place appropriate preventive measures to
guard against the spread of COVID-19. Parents are kindly requested to report to schools immediately if
your son / daughter or any member of your family are found to be under the following 2 conditions to
facilitate implementation of contingency measures :

(a) Being a confirmed case of COVID-19;
(b) Being classified as a “close contact” of an infected person with COVID-19 by CHP.

Should you have any enquiries, please contact the General Office at 2323 4265.
Kindly acknowledge receiving and sign this circular by Parent App by December 3, 2020 (Thursday).

Yours faithfully,

Dr. Chu Kai Wing
Principal

This circular is posted on the school website (http://www.ccchwc.edu.hk) Archives / Letter to Parents
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Appendix :

1.

Online live lesson timetable

Date Online live lesson timetable
2 — 3 December Timetable A
4 — 11 December Timetable B
14 — 17 December Timetable A
18 December Online Christmas Service
21 December — 3 January Christmas Holidays
Date Teaching Day Timetable
2 December Day 5 A
3 December Day 6
4 December Day 1
7 December Day 2
8 December Day 3 B
9 December Day 4
10 December Day 5
11 December Day 6
14 December Day 1
15 December Day 2 A
16 December Day 3
17 December Day 4

Online live lesson Timetable A and B (From 2 December to 17 December)

(For details of the timetable for each class, please refer to the post in the Google Classroom.)

. . . . Duration
Lesson Starting time Ending time ]
(min)
Lesson 1 8 :30 9:20 50
Recess 9::20 9:40 20
Lesson 2 9:40 10 : 30 50
Recess 10 : 30 10 : 50 20
Lesson 3 10 : 50 11:40 50
Recess 11:40 1200 20
Lesson 4 12 : 00 12 : 50 50
Lunch 12.:50 14 : 15 85
Online supplementary
lesson (Mon — Thu) /
Form assembly (If any) / 14 : 15 15:15 60
Whole-school assembly
(If any) (Fri)
ECA (If any) 15 :30 16 : 30 60
(Mon - Thu)
ECA (If any) (Fri) 16 : 00 17 : 00 60
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Roll-call of Live Lesson

Students should attend all live lessons punctually and go through the self-directed learning materials

as scheduled. In each live lesson, roll-call will be taken. Parents of students who are absent but have

not applied for casual leave or sick leave will be informed of their child’s absence via Parent App on

the following school day. Subject teachers and class teachers may also contact parents for follow up.

Students absent from live lessons without application for sick leave or casual leave may subject to

conduct degrading. Students fail in conduct will not be able to meet the promotion criteria.

Leave of absence from live lessons

Application for causal or sick leave of students must be made by their parents or guardians in due

course.

4.1

4.2

Procedures for applying for casual leave

Students who want to obtain causal leave due to personal or family affairs must submit to the
school WhatsApp account, 6779 3439, a letter signed by their parent or guardian with reason(s)

clearly stated and dates, at least two school days before the day of leave.

Procedures to apply for sick leave

Students absent due to sickness or other medical reasons must request their parent or guardian
to make a phone call directly to the General Office before 8 : 00 a.m. and submit to the school
WhatsApp account, 6779 3439, a letter signed by their parent or guardian with reason(s) clearly
stated and dates, within two school days after the day of leave. Otherwise, the students may be

considered as not complying with the requirement of application for sick leave.

A medical certificate is needed if the students have been absent for more than one day. The
medical certificate should be sent together with the above-mentioned letter to the school

WhatsApp account.
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