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Circular No.7 (EE5EEE)
Dear Parents/Guardians, 1%t September, 2021

S1 and S2 Homework Submission Policy

Homework plays an important role in the learning-teaching process. It provides a chance for students to check how well
they have learnt and to identify areas for improvement. To help S1 and S2 students adopt a serious attitude towards
homework, the school has formulated a policy concerning homework submission as follows:

1. Late submission
1.1 The homework assigned needs to be submitted at 8:15 a.m. on the due date (*For half-day class, 8:00 a.m.). All
S1 and S2 students are advised to arrive at their classrooms before 8:05 a.m. (*For half-day class, 7:50 a.m.) so
as to avoid late submission.

1.2 Any homework submitted after 8:15 a.m. (*For half-day class, 8:00 a.m.) is regarded as late. The only exceptions are
1.2.1 if the student is late in the morning session on the due date but submits the homework to the subject teacher
before lunchtime; or
1.2.2 if the student is absent in the morning session on the due date but submits the homework to the subject
teacher before the end of the school day; or
1.2.3 ifthe student is absent on the due date but submits the homework to the subject teacher upon resuming school.

1.3 If a student fails to submit the same piece of homework for more than one day, only ONE record will be counted.

2. Consequences of late submission
2.1 The late submission record will be counted on a monthly basis.

2.2 If a student fails to submit homework in a month

2.2.1 for five times, a written warning will be entered in the student handbook by the Form Teacher;

2.2.2 for seven times, the student must attend Homework Class for two days; for each extra record, the student
must attend Homework Class for an additional day. (*Homework Class arrangement will be made after
EDB’s announcement on whole-day class resumption.)

2.2.3 for ten times, another written warning will be entered in the student handbook by the Form Teacher;

2.2.4 for fifteen times, a black mark will be given by the Academic Affairs Committee;

2.2.5 for more than fifteen times, an extra black mark will be given by the Academic Affairs Committee on a daily basis.

2.3 If a student is unable to attend the homework class, he/she should approach the teacher-in-charge to request leave
of absence at least one day in advance.

2.4 If a student fails to attend the homework class without a legitimate reason, a black mark will be given. A make-
up homework class will be arranged afterwards.

2.5 If a student has not attended the homework class as required by the end of the school year, make-up class(es) will
be arranged during the summer holiday.

2.6 The School Principal or Vice-principal may meet the parents of the students who are given a black mark / black
marks at Parents’ Day / Night.

2.7 Besides the above mentioned measures, other follow-up actions may be taken by the subject teachers.
Yours faithfully,
)
(AU
Dr. Chu Kai Wing
Principal

Reply Slip
(Circular No.7)

Dear Principal,
I acknowledge your notice concerning the S1 and S2 Homework Policy.

Yours faithfully,

Name of Parent/Guardian Signature

( )

Name of Student Class & No. Date
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